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Electronic Bond and Insurance Policy 
System. 

 

This system was designed to help expedite processing of insurance policies. During this 

overview of the system we will be entering a new insurer, renewing an existing policy, canceling 

a policy and reinstating a policy. New Insurance records and updates are done using “Manage 

Insurance” at the individual contractor license level.  

 

 

To begin, please log into SecureAccess Washington (SAW). Go to https://secureaccess.wa.gov/ 

and enter your User ID and password.  

 

 
 

 

 

 

https://secureaccess.wa.gov/
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Click on the 'Electronic Bond and Insurance Policy System' link. 

 
 

You are now ready to add a new insurer to a contractor license. 

Manage Insurance Policies 
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Search by either a license #, Name, Policy Number or UBI.  The results will be displayed for 

selection. 
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After selection of the record the Contractor Information will be displayed as well as the last three 

policies. At this point you can choose to Add a New Insurer or Update an existing one. You can 

also choose to Update and then add a New Insurer. 

 

 
 

Add New Insurer 
Use this function when the insurance policy on file has past its expiration date, or there are any 

changes to the new policy. An example would be the policy number has changed. To add a new 

insurer, select the company name from the drop down list; enter the policy number, effective and 

expiration date and the policy amount. The address fields are not required fields, but if you 

choose to enter the address, and then enter address line 1 and then the zip code, the system will 

auto fill the city and state. 

 

Click on the 

Company name field and 

select a letter and the 

drop down will 

automatically go to that 

letter then use the arrow 

key. 
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The policy has been added to the record in the L&I Contractor Registration system. 
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Update a Policy 
When you select Update you will be presented with some options: Cancel or Reinstate Policy, 

Renew Policy or Add New Insurer. 
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Cancel Policy 

Enter the Cancellation date of the policy. The date cannot be less than the current date. 

 
 

 

 

 

 

 

 

 

 

 

 

 

Reinstate Policy 

If a policy has been cancelled then the Reinstate Policy is available for selection. 

Did you know you 

could use the calendar 

function to the right of 

the field or you can type 

in the date? 
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Enter the policy reinstatement date and press Reinstate Policy 

  

Renew Policy 

To renew a policy, enter the new expiration date and press Renew Policy. 
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If you experience any difficulties please contact Kellie.Carlson@lni.wa.gov 


