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Sign up for Secure Access Washington (SAW) - EBIPS 

1. Create User ID 
Go to the SecureAccess Washington website - https://secureaccess.wa.gov/
 

.  

First step is to create a User ID and Password in SAW and add the service. Select 'Create One'. 
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Select Start 
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2. Entering Personal information 
 
Enter your personal information and select next. 
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3. Create User ID and Password 
 
Enter a User ID and password. Password must be 10 characters in length and a mix of upper and lowercase 
letters, numerals and special characters.  
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4. Review Information 
Review the information and print it before continuing. 
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Figure 5 
 
Enter the security code and select Submit. 
 

 
Figure 6 
 
 
Confirmation page. 
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Figure 7 
 
 

5. Email Notification 
You'll receive an email regarding your request. Select the link. 
 

 
Figure 8 
 
 

6. Logging in 
 
To complete the process, enter your user ID and password. 
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Figure 9 
 
 

7. Adding the Service 
 
To add the Online Insurance program select 'Click here to add services'  
 

 
Figure 10 
 
Enter EBIPS under the Service Code and select Apply. 
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Figure 11 
 
 
Have the email that was originally sent by Labor & Industries. If you no longer have the email please contact 
the department at 360-902-4492. Example of the email: 
 
Thank you for applying to use the Electronic Bond and Insurance Policy System (EBIPS).  To complete the process go 
to the SecureAccess Washington website - https://secureaccess.wa.gov/ to create a user id and password.   
 
Insurance Agency Administrator and Agents 
 
1. To create a User ID and Password in SAW and add the service. Select 'Create One'. 
 
2. Select Start 
 
3. Enter your name, email, secret question and the answer to the question and select next. 
 
4. Enter a user id and password. Password must be 10 characters in length and a mix of upper and lowercase 
letters, numerals and special characters. 
 
5. Review the information and print it before continuing. 
 
6. Enter the security code that is displayed on the screen and select Submit. 
 
7. You'll receive an email regarding your request.  
 a. Open your email account to retrieve the email from SecureAccess Washington. 
 b. Open the email and select the link in the middle of the email. 
  
8. To complete the process, enter your user ID and password. 
 
9. To add the Online Insurance program select 'Click here to add services'. 
 
10. Enter EBIPS as your “Service Code” and select Apply. 
 
11. Enter your name, the Agent ID and Registration Code as indicated below: 
 
 Name:  Insurance Agent 
 Agent ID: 1234 

https://secureaccess.wa.gov/�
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 SAW Registration Code: STS182BR24 
  
12. Your registration is now complete. Go to the My Services tab and then you may select the Electronic Bond and 
Insurance Policy System (EBIPS) to proceed. 
 
If you are the Insurance Agency Administrator you may now add agents. 
 
1. Select Manage Insurance Agents from the menu.   
 
2. Select 'Add Agent'. 
 
3. Enter the agent information and select Save to generate a SAW Registration Code. Once the Registration code 
is generated, select the Send Email button to send it to the agent. 
 
If you have any questions or problems please contact the department at 360-902-4492.  Thank you. 
 
 
Enter your name, the Agent ID and Registration. Select Register. 
 

 
Figure 12 
 
Your registration is now complete. 
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8. Service Added-Ready to Use 
Go to My Secure Services at the top and then you may select the Electronic Bond and Insurance Policy 
System (EBIPS) to proceed. 
 

 
Figure 14 
 
 

 
Figure 15 
 
 
 

9. Managing Insurance Agents 
The Insurance Agency Administrator must add the agents to generate the code and give the ability for the 
agents to create a user name and password. 
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Figure 16 
 
Enter the agent information and select Save to generate a SAW Registration Code. 
 

 
Figure 17 
 
Registration code is generated. 
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Figure 18 
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