Sign up for Secure Access Washington (SAW) - EBIPS

1. Create User ID

Go to the SecureAccess Washington website - https://secureaccess.wa.gov/.

First step is to create a User ID and Password in SAW and add the service. Select 'Create One'.

SA SecureAccess
WASHINGTON®

Login to your SecureAccess Washington Account

User ID:
Password;

Do mmnmmwm?ﬁfgm

Forgot your password?
Haven't received activation email?
Activate your account

Privacy Notice Help
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Select Start

SA SecureAccess
WASHINGTON®

1—2—>3—>4—>5—>6
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SecureAccess Washington (SAW) allows you to access mutiple online govemment services wit
use of a single user |D and By a SAW ywmkmmm
government agencies, like L&l Ecology, DSHS and mare with just cne account.
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2. Entering Personal information

Enter your personal information and select next.
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Enter your personal information:

Name Sam G Tree
E-Mail Address petx235@iniwa.gov
Confirm E-Mail petc235@ini wa.gov
Secret Question Who was wmmiﬂhoodhnﬂ"?
Question Answer Peter pan

Figure 3

3. Create User ID and Password

Enter a User ID and password. Password must be 10 characters in length and a mix of upper and lowercase
letters, numerals and special characters.
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Create a user ID and password:

NOTE: We value the security of your personal information. In order to protect this information,
password will expire every 24 ths or 13 th F on apf access.

User ID ShmG

Password sessssssss

You have selected a secure password!

Requirements for a secure password:
Ceonfirm Password
Choose a password with:

+ atleast 10 characters

« contain at least three of the following
character classes: uppercase letters,
lowercase letters, numerals, special
characters

+ does not contain user ID

Figure 4

4. Review Information

Review the information and print it before continuing.
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SAWErsthresr W

N.Td.d:.:‘:‘w Il;:mam. mmy;: Enter security  Check your "I.'*h
Review Information:

Here is your p | and

NOTE: We value the security of your personal |nfomliun In ordlr to pruhotlhil
password will expire every 24 hs or 13 h an access.
Name: Sam G Tree
E-Mail Address: petx235@ini.wa.gov
User ID: SamG
Password: |Love2type
Secret Question: Who was your best childhood friend?
Answer: Peter pan

Go back to the previous page to make changes.
Continue to the next page if the information is correct.

‘You may want to PRINT this page for your records.

Figure 5

Enter the security code and select Submit.
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In the box below, enter the security code you see above: (Click hes
mgwipy

Figure 6

Confirmation page.
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Check your email account:
You are not quite finished yet!

Next you will need to check your email to get information needed to get your account activat

Figure 7

5. Email Notification

You'll receive an email regarding your request. Select the link.

To: Yousg, Sherrie L (L)

(<<
Subjeit: . washington

This is a system generated message, please DO NOT reply to this email.
If you have any questions,f)lease wisit our support site at:

http://support.secureaccess.wa, gov

Thank you for signing up with SecureAccess Washington.
Your SecureAccess Washington account [SamG] has been successfully created.

To activate your new account, click the following link.

httpe://test-secureaccess . wa ic/saw/pub/regConfirm, Id=Sam;

SecureAccess Washington provides access to a growing list of on-line government
services via a single user account. Once you complete your sign-up, you may add services to your new account
by logging in and choosing "add Service™ tab. The service you choose to add may require an additional service registration process.

Although it is not common, with some email clients, you may need to use the following information to activate your account:

Your User ID: SamG
your Registration Code: 95824

If you have questions about using SecureAccess i or need istance
using this service, please visit our customer support center at
http://support. secureaccess. wa, gov.

securenccess Washington (Customer Test)

Figure 8

6. Logging in

To complete the process, enter your user ID and password.
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SA SecureAccess
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Your S A Washi has been activated.

Login to access your account and register for services

User ID SamG

Figure 9

7. Adding the Service

To add the Online Insurance program select 'Click here to add services'

SAWErshtesz 1%

My Secure Se Account Management Help About Secureficcess Logout

Mo Services.

My Secute Services | Account Management | About SecureAccess | Help | Logeut | Privacy Netice
pyright 2004-2011 8 State Dep of Services — All Rights Reserved

Figure 10

Enter EBIPS under the Service Code and select Apply.
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tress/displayAgencies.doTsection=addService
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SecureAccess

WASHINGTON®

My Secure Services Account Management Help About SecureAccess Logout

Hello TesterTwoz2

My Services Add a New Service
Select an agency below to see a list of services: Service code:
Board for Volunteer Fire Fighters If you have been giveera service code, enter it below to apply for access to the service. E
Community, Trade and Economic Development EBIFS A

Criminal Justice Training Commission

Department of Archaeclogy and Historic Preservation

Department of Commerce

Mxpam::: :; 52::”. Search services by keywords:
Department of Information Services
Department of Licensing
Department of Natural Resources AT LEAST ONE ofthe words = | Search
Department of Revenue

Department of Transportation

Developer Testing Only

DIS DEMO DOMAIN

Labor & Industries

Liquer Contreol Board

Military Department Headquarters

Office of Financial Management

Washington State Board of Accountancy
Wrkfrrea Traininn and Fdisatinn Rnard

Enter keyword(s) below to find related services. Leave field blank to display all services.

 Trusted sites | Protected Mode: Off v R1S0% v

Figure 11
Have the email that was originally sent by Labor & Industries. If you no longer have the email please contact
the department at 360-902-4492. Example of the email:

Thank you for applying to use the Electronic Bond and Insurance Policy System (EBIPS). To complete the process go
to the SecureAccess Washington website - https://secureaccess.wa.gov/ to create a user id and password.

Insurance Agency Administrator and Agents

1. To create a User 1D and Password in SAW and add the service. Select 'Create One'.

2. Select Start

3. Enter your name, email, secret question and the answer to the question and select next.

4 Enter a user id and password. Password must be 10 characters in length and a mix of upper and lowercase

letters, numerals and special characters.

5. Review the information and print it before continuing.

6. Enter the security code that is displayed on the screen and select Submit.

7. You'll receive an email regarding your request.
a. Open your email account to retrieve the email from SecureAccess Washington.
b. Open the email and select the link in the middle of the email.

8. To complete the process, enter your user ID and password.

9. To add the Online Insurance program select 'Click here to add services'.

10. Enter EBIPS as your “Service Code” and select Apply.
11. Enter your name, the Agent ID and Registration Code as indicated below:

Name: Insurance Agent
Agent ID: 1234

I
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https://secureaccess.wa.gov/�

SAW Registration Code: STS182BR24

12. Your registration is now complete. Go to the My Services tab and then you may select the Electronic Bond and
Insurance Policy System (EBIPS) to proceed.

If you are the Insurance Agency Administrator you may now add agents.

1. Select Manage Insurance Agents from the menu.
2. Select 'Add Agent'.
3. Enter the agent information and select Save to generate a SAW Registration Code. Once the Registration code

is generated, select the Send Email button to send it to the agent.

If you have any questions or problems please contact the department at 360-902-4492. Thank you.

Enter your name, the Agent ID and Registration. Select Register.

S A SecureAccess

WASHINGTON®

My Secure Services Account Management Help About SecureAccess Logout

Hello Fallow

My Services Add a New Service

Service Registration

Please fill out the form below to apply to agency Labor & Ind 's service El ic Bond and | Policy Sy Int.
Welcome to the Trades Education Roster Reporting System registration form. To apply for these services, you must have already leted the regi i pi through the Dept
of Labor and Industries. You will need to enter pieces of information from that approval here.

Field Name ield Va Description

-Agent ID The Agent ID supplied in the letter from Labor and Industries

m | Caneel | (*) indicates a required field

M:r.%ﬁ!s.&gndml assam.mmm_ I m&asumm | usle I__%@I_W -
Figure 12

Your registration is now complete.

SecureAccess
WASHINGTON®

My Secure Services Account Management Help About SecureAccess Logout

Hello Fallow

My Services Add a New Service

Service Registration Successful

Thank you for registering with agency Labor & Industries's service El ic Bond and | Policy Sy Int. Please click the * My Services " tab above to access the service.

[

My Secure Services | &&&FMM | About SecureAccess | Help | Logeut | Privacy Netice
Copyright 2004-2011 & of Services — All Rights Reserved

Figure 13
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8. Service Added-Ready to Use

Go to My Secure Services at the top and then you may select the Electronic Bond and Insurance Policy
System (EBIPS) to proceed.

SA SecureAccess
WASHINGTON® /

My Secure Services Account Management Help About SecureAccess Logout
Hello Fallow

My Services

Agency

Labor & Online application allowing Insurance Agents the ability to
Industries add/renew/cancel/reinstate insurance policies for contractors.

Electronic Bond and Insur?hrjlce Palicy System Int

| AccountManagement | About SecureAccess | Help | Logeut| Privacy Netice
Copyright 2004-2011 & State D of Senvices — All Rights Reserved

Figure 14

&) Labor & Industries

Safety Claims & Insurance

Insurance Management

| Select Option

* Manage Insurance Palicies

& Insurance Quick Entry

s Manage Insurance ,_'ﬂ‘p_um

£ Washington State Depl. of Labor and Industries. Use of Uhis site 15 subject o the lws of the state of Washinglon
Access Agreement  Privacy & Security Statement  Intended Use/External Content Policy ~ Staff Only

Figure 15

9. Managing Insurance Agents

The Insurance Agency Administrator must add the agents to generate the code and give the ability for the
agents to create a user name and password.

I
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Agent Administration

Please select the agent to edit from the hist of agents for your agency.
If any agency information listed is incorrect, please contact Labor & Industries to have it updated.

cy Information
Name: Tip Top Shape Insurance Agency Phone: 360-923-2222
Address 2343 9th Ave Email
Olympia, WA 98506 Agency 1D 12
Active Admimistrator? Yes Current Status: Active

Agent 1D First Middle Last  E-mail Office  WAOIC Admin Start Date  End Date
Name Mame Name

22 Sam G Tree | petx235@ini.wa.gov Olympia 1234 Y 3/28/2011 |3/28/2011

23 John L Fallow petx235@Iniwa.gov Olympia 0 Y 3/28/2011

Back to main menu

© Washington $tate Dept. of Labor and industries, Use of this site is subject to the laws of the state of Washington
Access Agreement  Privacy & Securily Statemenl  Intended Use /External Content Policy | Stalf Only

Figure 16
Enter the agent information and select Save to generate a SAW Registration Code.

| Agency Infermation

Name: Tip Top Shape Insurance Agency Phone 360-923-2222
Address 2343 9th Ave Emanl:
Olympia, WA 98506 Agency ID: 12

Active Administrator? Current Status: Active

First Name: Is Adminstrator.
Middle/Other Name: Agent #

Last Name: Agency 1D

E-mail petx235@ini wa.gov Office:

WAODIC 1D 123454

Start Date: 03/28/2011 a SAW Registration Code

End Date: B2 saw Lagon-

Back 1o main menu m REGENERATE COD

C Washington State Dept. of Labor and Industries. Use of this site is subject 1o the Liws of the state of Washington
Access Agreement  Privacy & Securily Statemenl | Intended Use/External Content Policy | Stalf Only

Figure 17

Registration code is generated.
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Enter the new agent information below and click Save’.

| Agency Information

Name: Tip Top Shape Insurance Agency Phone: 360-923-2222
Address 2343 9th Ave Email

Olymyna, WA 98506 Agency ID 12
Active Administrator? Yes Current Status: Active

First Name: Sally Is Adminstrator: Mo
Middle/Other Name: L Agent £ 24

Last Mame: Fields Agency 1D 12

E-mail petx235@ini.wa.gov Office: Qlympia
WAOIC ID 123454

Start Date. 3282011 2 saw Registration Code: FTS0872T15
End Date: 2 saw Lagon

I
Back to main menu m REGENERATE COO m

© Washington State Dept. of Labor and Industries. Use of this site is subject to the laws of the state of Washingtor.

P Wric S

Figure 18
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