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Introduction  

Public works contracts in Washington State require each and every business on the project file a Statement 

of Intent to Pay Prevailing Wages (intent), and Affidavit of Wages Paid (affidavit) forms. The forms are filed 

with L&I and, once they are approved, are submitted by the business to the agency administering the 

contract. Find more information about the requirements for filing these forms here. 

The following instructions will help you file your intent and affidavit forms online ÕÓÉÎÇ ,Ǫ)ȭÓ Prevailing 

Wage Intent and Affidavit  (PWIA) system.  

Feedback 
Please let us know how the system and/or these instructions work  for you by completing a two-minute 

survey. Your feedback is greatly appreciated and will help us improve our online services.   

 

Assistance 
Contact the Prevailing Wage Program at PW1@Lni.wa.gov or 360.902.5335 if assistance is needed with 

accessing or using this system. 

 

Revision History  

Date Summary of Changes Page(s) 

January 2020 
Updated My Certified Payroll section  

to reflect the new law 
31, 52 

December 2019 Add Owners with No Employees section 50 

June 2019 Updated Utilization Tab section 21 

May 2019 

Updated Complete Setup section 

Added Required Training section 

Added 6ÅÒÉÆÙ 7ÏÒËÅÒÓȭ #ÏÍÐ #ÏÖÅÒÁÇÅ section 

4-6 

12 

14 

 

April 2019 

Added Messages Tab section 

Added Files Tab section 

Updated images 

18 

23 

Multiple  

February 2019 Added Utilization Tab section 17 

 

  

https://lni.wa.gov/licensing-permits/public-works-projects/contractors-employers/#required-documents-for-doing-the-work
http://www.surveygizmo.com/s3/2188703/Prevailing-Wage-Online-Services-Survey
http://www.surveygizmo.com/s3/2188703/Prevailing-Wage-Online-Services-Survey
mailto:PW1@Lni.wa.gov?subject=AA%20Portal%20Help


  Prevailing Wage Intent & Affidavit  Instructions  
 

BACK TO TABLE OF CONTENTS 2 

 

Navigating This Instructions Guide  

We have created three different ways for you to quickly and easily find instructions on a particular feature 

within your PWIA system: 

1. Select a feature/topic within the Table of Contents on the previous page to navigate to that section. 

2. Use Bookmarks  to navigate to different sections. 

A. If you are viewing these instructions on our website, move your mouse to the top right-hand 

corner of the page and a black bar will appear.  

Select the flag and then the topic/feature you wish to learn more about. 

 

B. If you saved these instructions to your computer, select the panel on the right-hand side.  

Select the flag and then the topic/feature you wish to learn more about. 

  

3. Press CTRL+F to open a dialog box to search this guide. Type in the feature/topic you wish to learn 

about and then either press ENTER or select the Previous, Next, or arrows within the dialog box to 

navigate through the results. 

Google    Internet Explorer  

  

Adobe Acrobat  

 

Select underlined text in light blue to go to that section of this guide.  
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Accessing PWIA 

The Prevailing Wage Intent & Affidavit  (PWIA) system is easily accessible through My L&I or 

SecureAccess Washington (SAW).  

Do you have an existing My L&I or SecureAccess Washington (SAW) account? Select your answer below to 

view further instructions : 

YES NO I Have a PWIA Account 

 

 

Yes, I have an existing account . 

1.  Use your login information from either system to log in to My L&I.   

2.  Select My Profile  in the top-right hand corner. 

 

3.  Select Get more access. 

 

4.  Go to the Complete Set Up section below for instructions on how to complete set up. 

 

No, I ÄÏÎȭt have any existing accounts. 

1.  Go to My L&I to set up your account and activate your profile.    

2.  Log back into My L&I and select Complete set-up . 

 

3.  Go to the Complete Set Up section below for instructions on how to complete set up.  

https://secure.lni.wa.gov/home/
https://secureaccess.wa.gov/
https://secure.lni.wa.gov/home/
https://secure.lni.wa.gov/home/
https://secure.lni.wa.gov/home/
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Complete Set Up 

1. Select Employer or representative  in the pop-up menu, then click Continue . 

 

2. Select File prevailing wag e intents and affidavits . 
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3. Select Continue  to complete your security profile. 

 

4. Enter a back-up email address then select Continue .  

 

5. Enter in a back-up phone number then select Continue . 
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6. Confirm the use of your computer then select Continue  to complete your security profile.  

 

7. Complete all required information  to include your Contractor Registration Number, if your 

company is a licensed contractor. 

 

8. Select Register . 
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9. Review the Disclaimer and select Accept. 

 

10. You are now ready to use the PWIA system! 

 

 

I have a PWIA account. 

1. Log in to your account and select My tasks. 

 

2. Select View My Public Works Projects.  

 

3. Review the Disclaimer and select Accept 

 

4. You are now ready to use the PWIA system! 
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Navigating the PWIA System 

Left -Hand Section 
Use the quick actions located on the left-hand side of PWIA to help you quickly file intents, affidavits, 

and certified payroll reports plus review apprentice utilization reports ÁÎÄ ÖÅÒÉÆÙ ÙÏÕÒ ×ÏÒËÅÒÓȭ 

compensation coverage. We have also included links to key websites at L&I to help you on public works 

projects.  

 

Middle Section  
Use the middle section to view pending actions, view intents and affidavits, access project information, 

and file/view certified payroll reports.  
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Search Options 
We have included more search areas and options to help you find a form, project, awarding agency, etc. 

Use partial words/numbers to get more results. Use exact/full names or numbers to get less results. 

 

Sort Options  
Select a column header to sort the information in ascending or descending order. The arrow next to the 

column identifies which column is currently sorted and if it is sorted in ascending or descending order. 

 

Show More Rows 
Select the drop down above the search results to show more rows. 
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Show Next/Previous Page of Records 
Select the Next or Previous  buttons above the search results to show additional pages of records. 

 

Information Buttons  

Hover over or select  to display help text. 

 

Orange Exclamation Marks  

 These orange exclamation marks mean there are alerts or actions that need to be viewed and/or 

addressed. Additional information may need to be gathered to substantiate the alert. 

Plus or Minus Signs 

 Select the plus sign to expand the section and see more information. 

 Select the minus sign to collapse the section and hide the information. 
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File a Statement of Intent to Pay Prevailing Wages  

Before filing your Statement of Intent to Pay Prevailing Wages (intent) form, you will first need to determine 

if you are the prime contractor or subcontractor on the project. Prime contractors will first need to review 

their Items Awaiting Your Action to see if the awarding agency has already begun the intent for you. If it has 

been started, then select File Intent  next to the project details to finish filing the form. Otherwise, go to the 

quick action File New Intent box, select the appropriate option, and then select Create Intent . 

 

File an Affidavit of Wages Paid  

The system now has two different ways to file your Affidavit of Wages Paid form. It also alerts you if there is 

already an affidavit filed for the intent to prevent any duplicate forms being filed by accident. 

1. Use the quick action File Affidavit box on the left-hand side. Input your intent number and select 

Create. 

 

2. Go to My Intents & Affidavits section, search for the intent, and select File Affidavit . 

 

  



  Prevailing Wage Intent & Affidavit  Instructions  
 

BACK TO TABLE OF CONTENTS 12 

 

Required Training  

Businesses who are required to have training before bidding and/or performing work on public works 

projects can easily take online training at their own pace to meet the requirement. You must watch and 

complete all 5 videos to meet the requirement. Learn more about this training requirement   

Tip: If you are exempt or have already completed this training, feel free to still  take 

this training to learn about prevailing wage and public works. 

 

1. Select View Training  to view the online training videos. 

2. Hover over each module to play the video. 

3. Watch all 5 videos to complete the training and meet the requirement. 

4. Select View User Status to see those within your company that have started and/or completed the 

training. 

 

 

https://lni.wa.gov/licensing-permits/public-works-projects/contractors-employers/contractor-training
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Check Contractor Status  

This great tool allows you to check the status of multiple contractors at the same time to make sure that 

they are/were in good standing with L&I either today or on a specific date in the past. This tool checks their 

ÃÏÎÔÒÁÃÔÏÒȭÓ ÌÉÃÅÎÓÅȟ ×ÏÒËÅÒÓȭ ÃÏÍÐÅÎÓÁÔÉÏÎ ÉÎÓÕÒÁÎÃÅȟ ÁÎÄ ÄÅÂÁÒÍÅÎÔ ÓÔÁÔus with a direct link to each 

ÃÏÎÔÒÁÃÔÏÒȭÓ Verify page for more information. 

Tip: Use the bid due date to see if the contractors were in good standing at the time 

of bid submittals. 

1. From the main page, select the quick navigation Check Contractor Status  link on the left-hand 

side.  

  

 

2. If you want to use a date in the past, enter/select the date in the As of Date box. Otherwise, leave 

ÔÈÅ ÄÁÔÅ ÁÓ ÏÆ ÔÏÄÁÙȭÓ ÄÁÔÅȢ 

3. Enter one or multiple UBI numbers for the contractors you want to check. Separate multiple  UBI 

numbers with a comma or input one per line. 

4. Select Check Contractors . 

  



  Prevailing Wage Intent & Affidavit  Instructions  
 

BACK TO TABLE OF CONTENTS 14 

 

5. 9ÏÕÒ ÃÏÎÔÒÁÃÔÏÒ ÌÉÓÔ ×ÉÌÌ ÁÐÐÅÁÒ ÂÅÌÏ× ÇÉÖÉÎÇ ÙÏÕ Á ÈÉÇÈÌÉÇÈÔ ÏÆ ÅÁÃÈ ÃÏÎÔÒÁÃÔÏÒȭÓ ÓÔÁÔÕÓȢ  

 

Tip: Print this page and keep for your records. 

 

6ÅÒÉÆÙ 7ÏÒËÅÒÓȭ #ÏÍÐ #ÏÖÅÒÁÇÅ 

This tool allows you to quickly verify you have the correct ×ÏÒËÅÒÓȭ ÃÏÍÐÅÎÓÁÔÉÏÎ risk classifications 

when bidding and reporting work performed on public works projects. The tool uses your Prevailing Wage 

Trade and Occupation ÁÎÄ ÙÏÕÒ ÃÏÍÐÁÎÙȭÓ ÁÓÓÉÇÎÅÄ ×ÏÒËÅÒÓȭ ÃÏmpensation risk classifications and rates. 

Quickly identify if you have the correct risk classification or if you need to have one assigned for the type of 

work you will be performing.  

Here are a few examples on how you might use this tool to assist with ×ÏÒËÅÒÓȭ ÃÏÍÐÅÎÓÁÔÉÏÎ insurance 

for your project: 

¶ Bid more accurately by verifying you have the correct risk classifications prior to bidding.  
¶ Report hours in the correct risk classification during the project to reduce time to release retainage 

at closeout. 
 
#ÏÎÔÁÃÔ ÙÏÕÒ 7ÏÒËÅÒÓȭ #ÏÍÐÅÎÓÁÔÉÏÎ !ÃÃÏÕÎÔ -ÁÎÁÇÅÒ ÔÏ ÖÅÒÉÆÙ ÙÏÕ ÈÁÖÅ ÔÈÅ ÃÏÒÒÅÃÔ ÒÉÓË ÃÌÁÓÓÉÆÉÃÁÔÉÏÎÓ 

assigned to your account. 

1. From the main page, select the quick navigation 6ÅÒÉÆÙ 7ÏÒËÅÒÓȭ #ÏÍÐ #ÏÖÅÒÁÇÅ link on the left-

hand side.  
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2. Select your 7ÏÒËÅÒÓȭ #ÏÍÐ !ÃÃÏÕÎÔ )$ from the dropdown. 

3. Select the County the work will be performed in. 

4. Select the Prevailing Wage Journey Level Trade  for the work being performed. 

 

5. Select Verify Coverage  next to the Prevailing Wage Occupation for the work being performed. 

 

6. This step may or may not appear depending on the Trade/Occupation combo you have selected. If 

needed, select the category that best matches the nature of your contract. 
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7. Verify you have the correct risk classification or if you need to have one assigned for the type of 

work you will be performing.  

8. #ÏÎÔÁÃÔ ÙÏÕÒ 7ÏÒËÅÒÓȭ #ÏÍÐÅÎÓÁÔÉÏÎ !ÃÃÏÕÎÔ -ÁÎÁÇÅÒ ÔÏ ÖÅÒÉÆÙ ÙÏÕ ÈÁÖÅ ÔÈÅ ÃÏÒÒÅÃÔ ÒÉÓË 

classifications assigned to your account. 

Items Awaiting Your Action  

In this section, you will find intent and combined forms that have been imitated by your awarding agency 

and ready for you to complete, intents or affidavits forms needing corrections, and requests for certified 

payroll reports from your awarding agency, prime contractor, or L&I. Use the Action  column to resolve 

these items. 
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My Intents & Affidavits  

In this section, you will find intents, affidavits, and combined forms all together in one spot. Check out all of 

the options below to help you quickly find what you are looking for and take action. 

 

 

Show only Intents/Affidavits/Combined Forms  
To see only one type of form, select the Search Intents or Affidavits  dropdown box to only view intents, 

only affidavits, or only combined forms.  
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Search Status of My Intents & Affidavits  
To find all intents and affidavits in a certain status, select the Intent or Affidavit Status  dropdown box and 

select the status.  

 

My Projects  

In this section, you can find and view all of your public works projects based on filed intents for your 

business. Select the project to view details about the project. Details include who hired whom on the 

project, missing intent and ÁÆÆÉÄÁÖÉÔ ÆÏÒÍÓ ÆÏÒ ÔÈÅ ÐÒÏÊÅÃÔȟ ÁÎÄ ,Ǫ)ȭÓ ÓÔÁÔÕÓ ÆÏÒ ÒÅÌÅÁÓÉÎÇ ÒÅÔÁÉÎÁÇÅȢ 

 

Viewing a Project  
Information about the project is divided into five tabs; Project, Contractor Alerts, Intents Not Filed, 

Affidavits Not Filed, and Utilization . Each tab is explained in more detail below. Lower tier subs on the 

project may not be able to see some of the tabs/details. 
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Project Tab  

This first tab contains basic information about the selected project including the Project Overview and 

Project Structure.   

Project Overview 

Information found in the shaded box is the main information about the project. 

 

Project Structure  

Immediately below Project Overview box is the Project Structure. Beginning with the prime 

contractor, the Project Structure shows each contractor on the project that has at least filed their 

intent, been listed as a hiring contractor, or been listed as a subcontractor.   

 
















































































