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Request for Revision
of Standards

TO: Washington State Apprenticeship & Training Council
FROM: _Construction Industry Training Council of WA - Construction Equipment Operator, 1810

Please update our Standards of Apprenticeship to reflect the following changes:
e Additions shall be underlined (underlined).

¢ Deletions shall be struck through (struck-through).
o See attached.

Form must be signed by Committee Chair and Secretary or Program’s Authorized Signer

[ Chair Date [ ] Secretary Date
<] Authorized Signer August 18, 2024
Print Name: __ : Print Name:
Adriana Gamboa
Signature: -~ -~ Signature:

A~

e

Approvqg.l/éy:
Washington State Apprenticeship & Training Council
Signature of Secretary of the WSATC:

Date:

Attach additional sheets if necessary
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FROM: Construction Industry Training Council of WA - Construction Equipment Operator, 1810

lil. CONDUCT OF PROGRAM UNDER WASHINGTON EQUAL EMPLOYMENT OPPORTUNITY PLAN:

A. Selection Procedures:
1. Applications can be filled out online and are available year-round, unless otherwise determined by
the Committee at https://citcwa.org/apprenticeship/online-apprenticeship-application/.
Individuals who do not have access to the internet may call CITC at (425) 454-2482 and request an
application be mailed to them.

Applications can also be obtained by calling (425) 454-2482. All applications submitted must have
the original signature of the applicant. Applications must be hand delivered or delivered via US Post
or other courier within 14 days of the applicant's request for application. The application must be
sent to: CITC, 1930 116" Ave NE, Bellevue, WA 98004. Faxed or e-mailed applications will not be
accepted. Applications are accepted year-round unless otherwise determined by the Committee.

Please renumber accordingly.

9. CITC’s Training Agents may incorporate their employment practices with applicants and-apprentices
from the pool.

15. Exceptions:

b. Individuals relocating from another SAC/ATELS approved apprenticeship program may receive direct
entry into the apprenticeship program providing he or she is in good standing with the program from
which they are transferring leaving. The apprentices must formally request by letter that the committee
accept their transfer and provide official documentation pertaining to their apprenticeship program from
which they are transferring leaving. The Committee will examine all documentation submitted prior to
granting the transfer direct entry for registration into the apprenticeship program.

IX. RELATED/SUPPLEMENTAL INSTRUCTION:
C. Additional Information:

1. Safety instruction is included in every quarter's curriculum of this craft.

2. Related/Supplemental instruction shall consist of between 60-80 percent practical training (skill
training or seat time).

3. Inthe event an apprentice has completed or completes all of their required RSI, but has less than
the required OJT, the apprentice will not be required to attend further classes unless otherwise
directed by the committee.

X. ADMINISTRATIVE/DISCIPLNARY PROCEDURES:
A. Administrative Procedures:
3. Sponsor Procedures:

b. The Apprenticeship-Program-Manager Vice President of Apprenticeship oversees the day-to-day

operations of the program under the auspices of the Apprenticeship Committee.

ineligible for rehire notlflcatlon from a trammq agent for an apprentice who has been released from
that training agent, the apprentice will be notified by their respective Coordinator who will review the

circumstances of the ineligibility with the apprentice. A second ineligible for rehire notification may
result in an appearance before the committee and the apprentice may be cancelled from the

program.
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FROM: Construction Industry Training Council of WA - Construction Equipment Operator, 1810

Post. Wlthm 24 hours after termination, anprentlces WI|| |nform thelr respectlve CITC Apprentlceshlp

Coordinator of termination. The apprentice will request a Request for Dispatch form to be mailed,
faxed or emailed to them within 24 hours of layoff or termination. This form must be requested and
returned to the apprentice’s Coordinator within seven (7) days of lay-off or termination. If the
apprentice is terminated on Friday, they will contact CITC by 9 a.m. on the following Monday.

I. Classroom instructors shall keep an attendance record of apprentice's actual class hours,
which shall be turned in to the CITC Apprenticeship-Goordinator at the end of each class
period. All records shall note tardiness and early departures and shall be forwarded to the
Committee for disposition.

s. Apprentices may make a complaint to the Apprenticeship Committee for issues pertaining to
either related instruction or on-the-job training. The apprentice must submit the complaint in writing
to the GIFG-Apprenticeship-Departmentlocated-at 1930 116" Avenue NE, Bellevue WA-98004 Vice
President of Apprenticeship no later than 10 days prior to the Apprenticeship Committee meeting.
The complaint must be submitted in writing within 60 days of the occurrence. The apprentice shall
have the right to appear in person before the Committee. The apprentice shall be notified of the
decision of the Apprenticeship Committee in writing. All decisions of the Apprenticeship Committee
shall be final.

u. Apprentices may at any time submit a completed Regional Referral Availability Form to the
CHFCofficelocated-in-Bellevue their respective CITC Apprenticeship Coordinator. Failure to submit
a form will result in the apprentice committing to employment anywhere within the state of
Washington. Apprentices may contact their respective CITC Apprenticeship Coordinator to change
their Regional Referral Availability Form at any time.

w. CITC’s Training Agents may incorporate their employment practices with apprentices from the
pool.

CITC Facility Policies and student code of conduct

5) All CITC locations are NO SMOKING facilities. There will be no smoking or vaping inside any
buﬂdmgs or near entrances. No smoklng is aIIowed W|th|n 25 feet of any entrance. lf—yeu#elass—ls

B. Disciplinary Procedures
3. Sponsor Disciplinary Procedures
b. Disciplinary problems may first be handled by the Apprenticeship-Program-Manager Vice
President of Apprenticeship. If the Apprenticeship Program-Manager_ Vice President of

Apprenticeship deems appropriate, the matter may be referred to the Committee for action.
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FROM: _Construction Industry Training Council of WA - Construction Equipment Operator, 1810

Xlil. TRAINING DIRECTOR/COORDINATOR

Dillen-MeGarten Moriah Bishop, Non Licensed Trades Coordinator
1930 116" Ave NE

Bellevue, WA 98004
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