MY L&I Enroliment Instructions
(Attending and Vocational Providers and/or scheduling staff)

1. Goto My L&l at https://secure.Ini.wa.gov/home/

powered by

SecureAccess
WASHINGTON®

Washington State Department of
Labor & Industries 8 My L&I

My L&l

New users

Get secure access to your information at L&l and take advantage of our secure online services.
Then use your new login to access secure services from other state agencies with Secure Access Washington (SAW)

Check to see if you already have a user ID.

Returning users

Userio. | | Getuserip

Password L“" Reset my password

Need help? Call 360-902-5999 weekdays between 8 a.m.-5 p.m. (Pacific). Email Web Customer Support

f L J G Contact us

L&l home page Contact Labor & Industries

SecureAccess Washington
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2. You'll need to first Sign up and set login credentials to enter the system. You should see the
following form, which you’ll need to complete to create an account:

Olabor:rndmb: aMyLel | g

Sign up for My L&I

Enter your informaticn

First Name * Last Name *

& Email *

<. Contact Phone *

24 Additional Email

< Mobile Phone

Create a user ID and password

UserID*

the Access Agreement
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3. Once the Sign Up process has been completed, you’ll need to check your email for the
activation link that was sent to you — (Note: the system will not allow you to login until you
activate the profile).

The activation email will look similar to this:

This is a system generated email. Please do not reply to this message.

Washington State Department of
Labor & Industries

Let's activate your profile

User ID: wcstest

To activate your My L&I profile and verify your email address, please click this
link:

https://secure.lni.wa.gov/home/?
function=Activate&UserlD=wcstest18&ActivationCode=86224

If you do not activate by clicking the link above, this profile will expire. If clicking the
above link does not work, copy and paste the link into a new browser window and
press enter on your keyboard.

Thank you for using My L&l.
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4. Select role (Medical or Vocational Providers) and click “Continue”.

Washington State Department of
s 8 My L&l
Labor & Industries
Complete set up

2

First, choose a role that applies to you.

My Profile

You haven't yet completed your set up, Legal representative for an injured worker
To access your information at

Injured Worker or Authorized Delegate

Medical or Vocational provider
Complete set-up Billing provider

Independent Medical Examination (IME) Provider
Employer or representative

Third party administrator

Third party accountant/bookkeeper

Retro program administrator

Health Services Coordinators and COHE Directors
Surgical Best Practices Coordinator

Best Practice Activity Coach

Other

C(‘rl(c]
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5. Enter your Provider ID (if individual provider) or your Organization’s Provider ID and click
“Continue”.

abor & Industries

Washington Stat rtment of :
O ington State Department of 8 MylL&l : 2 Test User ¥ -

Complete set up x

Enter the following to gain access:

My PrOfiIe L&l Provider ID or NPI ( 10T 2 '
Update

Back gcvledger

You may complete the following tasks right away:

= Take the Medical Examiners' handbook certification test jyligamaiteon

902-6623
= Submit the provider and patient portions of the Report of
Accident
Secure Access Washington (SAW)
My L&l is powered by SAW. With SAW, you can use your user ID and
password to access online services from multiple state government
offices.
Access my services from other government offices
Cancel my SAW account
You
f ¥ Contact us
L&l home page Contact Labor & Industries
SecureAccess Washington
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6. Select level of access (Administrator or *Claims) and click “Continue”.

*All other interpreter services requestors (providers and/or scheduling staff) who will need access to
the WordBridge system must select “Claims”.

. 4w i | i Myl&l | R
Labor & Industries 8 Myl&l |
Complete set up

My Profile MIPS TEST PHYSICIAN 2

L&I Provider ID or NPI: 8

— You must request online access to this account from

Employer the account's Administrator. Please select the level(s)
Unified Business ID (UBI) : exgiillllig®

Administrator

of access you are requesting.

() Administrator
Responsible for managing online access to secure data. When users
request changes to their access, the Administrator(s) are notified to
respond to the request. There must be at least one Administrator at all
times.
As an Administrator, you are responsible for ensuring that only those
+ Get more access authorized by your organization have access.
You are responsible for removing access in a timely manner whenever
appropriate.

) Claims
View and submit all claims information.

Enter a note to accompany your request:

Y
f , 6 Cancel

L& home page
SecureAccess Washington
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7. Click go to my profile orange button.

mugrnéuﬁlbéﬁ:;:;wsf e @ Myl& | 2 DoggosMcUsers v  ([IEERID

My Profile

MIPS TEST PHYSICIAN 2 Complete set up Update

Medical and Vocational Providers
Federal Tax Number : 09-1600106/
Administrator You have requested access to the following

L d
Finished! itk

a

son

MIPS TEST PHYSICIAN 2
Claims access
FEIN: 0916001069

pprod@gmail.com

P02-6565

Your request for access was sent to-

Fou can use your user ID and
Tom multiple state government

f Vv Q Contact us

L& home page Get more access Contact Labor & Industries

SecureAccess Washington
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8. A new block will appear that shows you the pending access

Washington State Department of i '
i y L&l | & Dy McU! v
Labor & Industries ] ; 0ggos McUsers (Togout)

My Profile

MIPS TEST PHYSICIAN 2 My personal information  Update

Medical and Vocational Providers Userid iERprovred
Federal Tax Number : 09-16001069
First name Jensina
Your request is pending your administrator's approval
Last name Anderson
Email jenempprod@gmail.com

Phone number (360) 902-6565

Secure Access Washington (SAW)

My L&l is powered by SAW. With SAW, you can use your user ID and
password to access online services from multiple state government
offices.

Access my services from other government offices

Cancel my SAW account

You
f Vv e Contact us
L&l home page Contact Labor & Industries

SecureAccess Washington
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9. You must wait for your Administrator's approval before you are given access to the Provider
Dashboard. Once you have approval a new orange button will appear with “My Dashboard” on
it. Click that and then you will see the Provider Dashboard and search for claims.

Washington State Department of
Labor & Industries

My Profile

MIPS TEST PHYSICIAN 2

Medical and Vocational Providers
Federal Tax Number - 09-16001069

Claims

10.Your dashboard will look like this

mail D<)

8 MyLa

My personal information Update

testingprovider

Secure Access Washington (SAW)

My L&l is powered by SAW. With SAW, you can use your user 1D and
password to access online services from multiple state government
offices

Access my services from other government offices

Contact us

Washington State Department of
Labor & Industries

Test Medical Provider

Administrator | Manage :
FEIN 09-16001069

Search Patient Name v

Claim search results

Date of Birth Patient Date of Injury

SN2

Mail P‘@

Claim No.

8 MyL&l

No Results

2

Watch List

No items

8 Active Users

5 6 users have active online
access

Manage access

“Schedule an interpreter” link
will be added under “How do
1?” section

How do I?
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11. You may also access the link to the WordBridge system within the claim file

mﬁmgwﬁ]mez Mail % 8 Mylal | 2 myNiprovider v ([EEIEN)

FERDINAND ECSTESTCLAIMg Q Back to search results Watch List

| == Remove from Watch List | HO10101 CACTEST, DUDE

ZA00777 ECSTESTCLAIMS,
FERDINAND

Claim details

Claim number ZA00777 Injury date 04/02/17

View in Claim and Account Center (CAC) View Reports of Accident ﬂ Active Users

Search imaged documents

users have active
Claim Manager SHANNON STEKETEE 2 72 online access
Claim status Awaiting review Phone: 360-2802-4205

® Send a messag @ New request for access
Claim type Not yet determined end a message

Received at L&  04/02/2017 Next review 9/7/2021

I b Schedule an interpreter for an appointment with this patient How do I?
Worker details

Access the Claim and Account
Center (CAC)
Date of birth 02/02/72 Attorney N/A
Submit a Report of Accident
Attending doctor  MIPS TEST PHYSICIAN 2 Employer MY L& TEST ACCOUNTS (ROA)
Phone: 360-902-6586 360-902-6623

Transfer Care
Transfer care
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